TOWN OF NEW WINDSOR

PROCEDURE FOR MAKING APPLICATION TO PLANNING BOARD

STEP 1:
Complete and submit a Pre-Application Tracking Form, along with a check for $50.00 to the Town of New Windsor Building Department.

STEP 2:
This application will be reviewed and then you will be advised to contact the Planning Board Secretary to make an appointment for the Planning Board Work Session.  There will also be a number on this letter (example: PA2013-001), this number is necessary to schedule the workshop.  This is mandatory prior to appearing before the Planning Board.

STEP 3:
Once it has been determined at the Work Session that your plan is adequate for initial review by the Planning Board, you can complete and submit an Application to the Planning Board (fees and required information is listed in the Planning Board Application Package).  At that time you will be assigned a Planning Board Application Number (example: 13-01).

STEP 4:
[bookmark: _GoBack]Once you receive your approval from the Planning Board and all fees are paid and plans are stamped “Approved”, you may contact the Building Department to complete the Building Permit process. 
